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Internal rules & information 

You will find a list of important information below. In addition, we also recommend that new employees 

visit the welcome websites to find out more about any opportunities and circumstances at TUDa.  

 

Information on: 
 

 
Welcome Centre  For international researchers 

 

 Working time 

regulations 
Working hours, breaks, time and attendance system  

 

 
Incapacity for work Notification of sickness  

 

 
Annual leave Information and leave requests 

 

 
Information A-Z 

General Information 

Information for employees  

 

 

HRZ  

Office communication and mobile communication 

Information for new employees 

Support and Instructions 

 

 
Athena Card Your ID card for many functions at TU Darmstadt 

 

 
Further training 

Internal further training 

Ingenium 

 

https://www.tu-darmstadt.de/forschen/international_forschen/welcome_centre/index.en.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_vii/info_a_z_vii/informationen_a_z_vii/artikel_details_de_en_246656.de.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_vii/info_a_z_vii/informationen_a_z_vii/artikel_details_de_en_228416.en.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_vii/info_a_z_vii/informationen_a_z_allgemein_vii/artikel_details_de_en_229632.de.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_vii/info_a_z_vii/informationen_a_z_allgemein_vii/index.de.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_vii/info_a_z_vii/informationen_a_z_vii/index.de.jsp
https://www.hrz.tu-darmstadt.de/services/it_services/telefonie/index.en.jsp
https://www.hrz.tu-darmstadt.de/support_und_anleitungen/mein_starterpaket/infos_fuer_neue_beschaeftigte/index.en.jsp
https://www.hrz.tu-darmstadt.de/support_und_anleitungen/index.en.jsp
https://www.hrz.tu-darmstadt.de/services/it_services/athene_karte/index.en.jsp
https://www.tu-darmstadt.de/iw
https://www.tu-darmstadt.de/forschen/wissenschaftlicher_nachwuchs_tu/ingenium_graduiertenorganisation/index.en.jsp
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 Family Service 

Centre 

Information dealing with the family, childcare provision and caring for 

relatives   

 

 Equal Opportunities 

Office  
Information on the theme of equal opportunities  

 

 Anti-Discrimination 

Office 
Confidential counselling in cases of discrimination 

 

 BUB - Advising 

Supporting 

Accompanying 

Counselling services for employees of TU Darmstadt 

 

 
Staff Council  

Representing the interests of all employees subject to collective 

bargaining agreements  

 

 Representative for 

the severely disabled 
Contact person for people with severe disabilities 

 

 

Occupational safety  

Risk assessment  

Forms and documents  

AGUM A-Z  

Information sheets  

 

 

 

Health  

Occupational health management 

Operational integration management 

University Sports Centre  

Occupational Health Centre Darmstadt 

 

https://www.intern.tu-darmstadt.de/verwaltung/stabsstellen/servicestellefamilie/index.en.jsp
https://www.intern.tu-darmstadt.de/verwaltung/stabsstellen/servicestellefamilie/index.en.jsp
https://www.tu-darmstadt.de/gleichstellungsbeauftragte/index.en.jsp
https://www.tu-darmstadt.de/universitaet/diversity/antidiskriminierungsstelle/index.en.jsp
https://www.intern.tu-darmstadt.de/verwaltung/stabsstellen/bubb/index.en.jsp
https://www.personalrat.tu-darmstadt.de/personalrat_1/index.en.jsp
https://www.personalrat.tu-darmstadt.de/personalrat_1/index.en.jsp
https://www.schwbv.tu-darmstadt.de/schwerbehindertenvertretung/die_vertrauensperson/die_vertrauensperson.de.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_iv/referate_und_stabsstellen/artikel_details_de_en_227200.de.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_iv/formulare_und_dokumente_iv/index.en.jsp
https://tu-darmstadt.agu-hochschulen.de/a-z
https://tu-darmstadt.agu-hochschulen.de/formularcenter
https://www.tu-darmstadt.de/gesundheitsmanagement/bgm/index.de.jsp
http://www.tu-darmstadt.de/bem
https://www.usz.tu-darmstadt.de/index.en.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_iv/referate_und_stabsstellen/artikel_details_de_en_255232.de.jsp
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Mobility 

Landesticket Hessen (State Travel Ticket for Hesse), local transport  

Parking at TU Darmstadt 

 

 Orientation on the 

campus and how to 

get there 

Maps of the various sites 

 

 
Canteens  Menus at the different canteens 

 

Do you have any further questions or would you like to talk to us about the onboarding process?  

Use the individual onboarding advisory service offered by the Department of  

Human Resources and Development (poe@zv.tu-darmstadt.de). 

 

 

https://www.intern.tu-darmstadt.de/informationsportal/themenwelten/mobilitaet/index.de.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_iv/immobilienmanagement_a_z/artikel_details_de_en_245760.de.jsp
https://www.tu-darmstadt.de/universitaet/campus/index.en.jsp
https://studierendenwerkdarmstadt.de/hochschulgastronomie/speisen/
mailto:poe@zv.tu-darmstadt.de

