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HOW TO FILL IN THE CONTACT FORM FROM
THE FOREIGNERS OFFICE DARMSTADT



These step-by-step instructions should be regarded as a guide. 

You are responsible for your own applications and how you fill 

in the forms.

DISCLAIMER
Disclaimer: The information in this document 
is not legally binding.

F O R E I G N E R S  O F F I C E  C O N T A C T  F O R M
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It is mandatory to contact the Foreigners Office in writing 

BEFORE the expiration of your current residence status.

Please note: If the application is not submitted to the 

Foreigners Office in due time (before the expiration of the 

validity period), the current residence title will expire, and 

you will be obliged to leave Germany.

IMPORTANT
APPLYING FOR OR RENEWING A 
RESIDENCE PERMIT

F O R E I G N E R S  O F F I C E  C O N T A C T  F O R M
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CONTACT THE
FOREIGNERS 
OFFICE

F O R E I G N E R S  O F F I C E  C O N T A C T  F O R M
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You can contact the Foreigners Office in Darmstadt by e-

mail or contact form to apply for the conferral or extension 

of your residence permit.

If you contact the office by e-mail do not forget to include 

your personal data. 

mailto:auslaenderbehoerde@darmstadt.de
mailto:auslaenderbehoerde@darmstadt.de
https://www.darmstadt.de/rathaus/online-dienste/auslaenderbehoerde-darmstadt/kontaktformular-der-auslaenderbehoerde


FILL IN THE ONLINE 
CONTACT FORM

F O R E I G N E R S  O F F I C E  C O N T A C T  F O R M
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CHOOSE A SUBJECT

C H A P T E R  4  |  H O W T O N A V I G A T E T H E W E B S I T E
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Choose the subject “Erteilung/ Verlängerung

Aufenthaltstitel – Anragstellung” if you want to 

apply or renew a residence permit.



CHOOSE A FORM 
OF ADDRESS
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FILL IN YOUR 
PERSONAL DATA

K A P I T E L  |  T I T E L
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WRITE A 
MESSAGE

C H A P T E R  4  |  H O W T O N A V I G A T E T H E W E B S I T E

24.05.2023 9International Student Services VIIIE | Dezernat Internationales |

5

Explain your request and mention the

expiration date of your current

residence status. It is crucial that you

apply in a timely manner, meaning, 

BEFORE your visa or permit

expires! Ideally 3 months before

expiration.

Here are two examples of how you could formulate your request in English or German:

In German: Mein Visum läuft am tt.mm.jjjj ab. Hiermit beantrage ich fristgerecht eine Aufenthaltserlaubnis./ 

Meine Aufenthaltserlaubnis läuft am tt.mm.jjjj ab. Hiermit beantrage ich fristgerecht eine Verlängerung meiner 

Aufenthaltserlaubnis.

In English: My visa expires on dd.mm.yyyy. I hereby apply for a residence permit in a timely manner./ My 

residence permit expires on dd.mm.yyyy. I hereby apply for an extension of my residence permit timely.



CONFIRM, FILL 
IN AND SEND
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Read and tick the box if you accept the the data protection

declaration.

Answer the math problem to show that you are not a robot.

Click send.



AUTOMATED 
MESSAGE

C H A P T E R  4  |  H O W T O N A V I G A T E T H E W E B S I T E

24.05.2023 11International Student Services VIIIE | Dezernat Internationales |

7

You should receive an automated message by the

Foreigners Office if you filled in your e-mail address

correctly. Keep the e-mail as a proof that you have

contacted the Foreigners Office before your residence

permit or visa expires.
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Disclaimer : The information in this 
document is not legally binding.

Any Questions?
Send us an e-mail or come to the ISS 
consulation hour!

www.tu-darmstadt.de/iss
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