BASED ON THE ROOM REQUEST:

ORGANISING DECENTRALISED EVENTS
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OF TU DARMSTADT ASSISTED BY SCC
AND THE DIRECTORATES

1.) The organiser places a room

request to Unit IV B

2.) Review of the request — with the
assistance of Unit Il C as necessary

3a) Acceptance:
The event can
take place on the
premises of TU
Darmstadt

3b) Rejection:
The event cannot
take place on the
premises of TU
Darmstadt

Assistance from SCC and the directorates:

darmstadtium

When booking space at the darmstadtium,
there is a 25% subsidy for net space rental (i.e.,
the space rental costs without VAT) available upon
request — to be submitted by the organiser to
Directorate Il

Conferences at the darmstadtium (congress
centre) — Directorate |ll — Financial & Economic
Affairs — TU Darmstadt (tu-darmstadt.de)

4.) Relocation to an alternative
external venue by organiser

Another alternative external venue

* Information and FAQ on event organisation on
the Event Hub www.tu-darmstadt.de/eventhub

* Advice and assistance offered by SCC, Event
Marketing Team, if required

The organisation and hosting of decentralised

events is the responsibility of the respective

organiser.

\‘

*This refers in particular to required space that goes beyond the capacity of the rooms used exclusively for events and often differs from other room requests for events. This could be requests
for plenary rooms with a large capacity (more than 200 people) in combination with several smaller rooms that are typically required for several days. Such rooms are not available during the
teaching period and usually require longer-term planning and timely pre-booking.


https://www.intern.tu-darmstadt.de/verwaltung/dez_iii/referate_deziii/iii_a/tagungen_im_darmstadtium_wkz/index.de.jsp
https://www.intern.tu-darmstadt.de/verwaltung/dez_iii/referate_deziii/iii_a/tagungen_im_darmstadtium_wkz/index.de.jsp
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